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Overview

o Purpose of this presentation
o General tips

o Section by section pointers
o Resources




Purpose of this presentation

o Help grantees direct resources to meet the
needs of their students

o Provide clear guidance to develop
approvable amendments




General Tips

¢ Review the guidance provided in this
presentation

o0 Refer to documents cited when
additional guidance is needed

o If you have remaining questions,
contact your 21st CCLC Education
Program Specialist




Amendments- Two types

¢ Fiscal amendments are submitted to
request increases or decreases in line item
budgets and/or allocations (without
changing the overall amount of the grant
award).

o Programmatic amendments are submitted
to request changes in staff duties or in the
type of purchased professional services
without changing the budget line items.




Amendments- Approval

o Regardless of which type of amendment
IS planned, check with your program
specialist to discuss desired changes
prior to submitting an amendment
online.

o Amendments must be submitted and
approved prior to

¢ increasing or decreasing line item budgets
and/or allocations

¢ changing programmatic aspects of your
grant.




Amendments- Approval

0 215t CCLC grants are Department of
Education grants.

o Moving funding into instruction is
always desirable. After all, we want
to see the most resources possible
channeled directly to the students.
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"~ © AMENDMENT REASON: This is where you explain to the reader what
. you are requesting to do differently with the money in your grant
than you had originally proposed.

o Provide a brief explanation of the reason for the changes requested

in an amendment (in staffing, rates, etc.).

¢ Include enough detail to understand where the money is being

moved from and to (decreasing certain items and increasing
others).

o E.g. Less money was needed for supplies than anticipated due to a
community donation, so $4,000 is being moved to instruction for an
additional after school teacher. This additional teacher will enable us to
serve students now on a waiting list.




Your 215t CCLC grant budget must be
amended in 5 places

1. Line Items

2. Line Items Description

3. Budget

4. Budget Years 1-5 Per Site
5. Budget Detail Narrative

Amounts in the budget must match in each of
these b sections. Details of the requested
changes to your original budget must be
explained in the Line Items Description
and the Budget Detail Narrative.




1. Line Items

o Enter the amounts in the “Change” column by which you want to
INCREASE or DECREASE each line. For decreases, place a minus

sign in front of the amount.
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1. Line Items

¢ When all your changes are made, your totals should be exactly the
same amount- the amount of your original award for the current
year.
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2. Line Items Description

o Instructions for making changes to the Line Items
Description section follow on the next 3 slides.
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2. Line Items Description

¢ The text of your amendment is
entered below the original language of
your most recently awarded 21st
CCLC grant year* in the Line Items
section.

o Begin your amendment with the title
‘Amendment #__: (date).”




2. Line Items Description

LINE ITEMS DESCRIPTION

Function
Code

Object
Code

Description

Instruction 1000

= An example of how to add an amendment follows in the next line, Salaries.

Salaries

6100

Salaries of all certified instructors and assistants providing classroom
instruction to students.

Here’s how amendments

Site #1 = $44 578.16 should look. The amendment

Site #2 = $45, 095.60 follows the original te?<t to show
what changes are being

requested.

Amendment #1 (01/30/2009):

Increase budget line by $10,000 to increase the number of teachers for
summer school at Site #1 and Site #2.

See Budget Narrative Section for detailed breakdown.




2. Line Items Description

¢ The amendment language you provide in the
Line Items Description section should include
whether you're increasing or decreasing that line
and by how much.

¢ Provide a very brief description of what the
increase or decrease is for.

¢ Refer the reader to the Budget Detail (narrative)
section for a detailed description of the
requested change.




3. Budget

o In the Budget section, make sure to update the budget figures
for each line in accordance with the amendment you are
requesting.
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4. Budget Years 1-5 Per Site

¢ In this section, change the figures for the current year only.
Amendments can only be made for the current yeatr.
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5. Budget Detail Narrative

0 Instructions for making changes to the Budget Detail Narrative
section follow on the next 3 slides.
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5. Budget Detail Narrative

¢ You must retain the original language of
your most recently awarded 21st CCLC
grant year® in text box #3 of the Budget
Detail Narrative section for each site.

Site Number
|'I_|Enter5ite Number: |1
E|Site Mame: |ABC Elementary

Renewal Year

’; Provide a detalled descnpbion for each budgeted hine |Criginal Budget Detail Narrative for the current year will be here. Do not
item. alter.




5. Budget Detail Narrative

o Place the narrative explaining the amendment(s)

following the original Budget Detail Narrative text, in text
box (#4).

Amendment F__ (Date)

For Amendment - Please provide a Enter detail descrbing proposed amendment, providing sufficient detail to understand
detailed descrniption for each where money is being moved from and where itis being moved to. The amendment
budgeted hine item revision through |[narrative should also provide enocugh detail to understand what the money will be spent
Amendment. on, and how the figures were arrived at. The math must add up to the amount requested
on that line.




5. Budget Detail Narrative

o Include enough detail to understand either
how the additional money (increase) in that
line will be spent, or what the decrease in
that line will be.

¢ The amendment in the Budget Detall
Narrative section is provided by site
according to the changes each site is
requesting in the amendment.

See the next slide for a graphic illustration.




Budget Detail Narrative

Enter Site Number: | 1

Enter Site Name: ABC Elementary School

For Amendment - Amendment #1 (01/30/2009):
Please provide a 6100- Increase number of certified instructors

detailed description Site 1: Two teachers to work during four week summer session @ 31.25 hours per

for each budgeted week @ four weeks @ $20 per hour ($20 x 125 hours x 2 = $5,000)
line item revision

through Amendment.




Amendments- Approval

Amounts in the budget must match in each of
these 5 sections:

1. Line Items

2. Line Items Description

3. Budget

4. Budget Years 1-5 Per Site
5. Budget Detail Narrative

Your 215t CCLC Education Program Specialist will
be notified electronically by the GME system
when you have submitted an amendment.




Resources-
Your own 21st CCLC grant g

o Your awarded grant provides you with the most
Important guide to the programmatic activities and
to the budget you must follow.

¢ Amendments must be submitted and approved
before any programmatic or fiscal changes are
Implemented.

¢ Refer to your own grant to ensure that you are
Implementing the program according to your
approved grant application.




Resources-

21st CCLC Fiscal & Programmatic
Accountability Guidebook

Especially relevant to writing amendments:

¢ Refer to the “Cost Principles Matrix” tab of the 21st
CCLC Fiscal & Programmatic Accountability handbook
for guidance on what costs are allowable or

unallowable.

o Refer to the “USFR Chart of Accounts” tab and to your
own district’s chart of accounts for guidance on which
line to place items in your budget.

These resources and others are also available on Arizona’s 21st
CCLC website: www.azed.gov/century-learning-centers under the
“Grant Guidance Tools” tab.
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Resources-
Grants Management Trainings & Manuals

¢ For more in depth guidance on working with the
Grants Management system, you can refer to
the Online Grants Management Trainings &
Manuals: http://www.azed.gov/grants-
management/training/
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Thank you

¢ Thank you for reading through this guidance
on submitting amendments for your 21st
CCLC grant(s).

¢ We hope you found this guidance helpful.

¢ Please don’t hesitate to contact your 21st
CCLC Education Program Specialist if you
need further assistance.

LR




